RULES & REGULATIONS FOR PARTICIPATION IN

INTERNATIONAL FAIRS AND EXHIBITIONS ORGANISED

BY THE PAKISTAN TANNERS ASSOCIATION

	01.
	The organization of the Fairs/Exhibitions by the Pakistan Tanners Association must be approved by the Exhibition Sub-Committee and allocated by Trade Development Authority of Pakistan, Government of Pakistan for necessary Govt., subsidy.

	
	

	02.
	The application for participation in any Fair/Exhibition must be invited before 2 to 4 months of its commencement and on all Pakistan basis, except in certain abnormal circumstances.

	
	

	03.
	The minimum non-refundable lump sum amount of @Rs.100,000/- (each single booth) will be charged from each interested member for participation in Fairs at the time of submission of application.

	
	

	04.
	Application on letter head with date of Token Money received in the Association office will be treated as actual date of application.

	
	

	05.
	Applications received in the Association office within the last date as specified in the Circular will be entertained and will be selected on first-come-first-serve basis or on merit basis as deem fit by the   Chairman/Exhibition Sub-Committee.

	
	

	06.
	If any selected participant shows inability to participate in any fair after payment of lump sum/ Final Payment due to any reason, lump sum amount/final amount paid by them shall be forfeited and the said Stand will be allocated to other interested member.  

	
	

	 
	In case, no member is found interested then the total cost of said stand would be collected from them, if they refused to pay, their name would be black listed for any future Int’l fairs, besides other action as deem fit by the Committee.

	
	

	07.
	The applicants should submit the prescribed Rules & Regulation Form duly filled-in and signed by the Partner/Director/Proprietor of the Company.  

	
	

	08.
	All participants would be given a stand of 9 to 12 SQM of Space for their participation with  other as usual facilities.

	
	

	09.
	In case the number of Applications exceed the actual requirements of Stands available, then the token money will be refunded to the excess applicants on the basis mentioned at item No.5 above.

	
	

	10.
	Participation in International Fairs will not be allowed to those members against whom, any dues of PTA is lying outstanding.

	
	

	11.
	Non-member will not be allowed to participate in the Fairs under the umbrella of Pakistan Tanners Association.

	
	

	12.
	More than 2 Stands may not be allocated to a Single Member. However, if in case of Group, one Stand for each member may be allocated.

	
	

	13.
	Any member who have been allocated stand but found vacant during the Exhibition, the Exhibition Committee may ask explanation from them. In case, reasonable reply is not given, their name may be black listed for future Fair.

	
	

	14.
	If, the Association can not organize any confirmed Fair due to any reason, the participation fee would be refunded to the applicants in part or full. However, in case the fund is already remitted to Fair authority / Pak Embassy then refund to the members will be subject to the availability of fund from them.
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	15.
	As usual Association will issue recommendation letter for granting visa to the participants. However, the Association will not be held responsible in case Visa is not granted by the Foreign Embassy and accordingly in case they failed to attend the fair, in such a situation, PTA will not be held responsible to refund their participation fee.

	
	

	16.
	They or their representative will not do any such act which is against the immigration rules and social tradition of the country concerned and will cooperate fully with the Director of Pakistan Pavilion in the Fair nominated by the Association.


	17.
	They will not enter into any unhealthy competition with Pakistani exporters participating in the Fair which may result in reduction of prices of Pakistani products in foreign markets.

	
	

	18.
	They will not act any thing which is beyond principle and harmful to other participants.

	
	 

	19.
	The applicant will be liable to administrative and disciplinary action, as the competent authority of the Association deem suitable / necessary, for any sort of infringement of the above rules framed for the purpose.


	20.
	PTA would charges its service charges for each single booth @Rs.25,000/- (each stand) while rest of Pavilion expenses would equally be divided into the all member participants of Pavilion.


MODIFICATION/ALLOCATION OF STAND IN PAVILION
	21.
	Only Transparent Glass Wall can be fixed at the stand

	22.
	No Sticker/Poster/Adhesive things would be allowed to be fixed at the Transparent Glass Wall at the stand to keep similarity of the stands in general as well as to maintain the aesthetics/ambience of Pakistan Pavilion in particular while the next stand should also not be affected adversely.

	23.
	Maximum size of meeting room upto 12 sqm (4Mtr. X 3Mtr. = 12 sqm) has been approved to be constructed within the space of allocated stand of Pakistan Pavilion on extra cost to be paid by the member participant, if desired by the member participant.

	24.
	Poster/Stickers/Adhesive materials would be allowed to be pasted at the normal wall inside of the stand within the space of the stand.

	25.
	One Stand upto 12 sqm would be allocated to each Member Firm.

	26.
	2nd Stand upto 12 sqm would be allocated to the genuine sister concern of the member firm strictly as per result of the balloting for Pakistan Pavilion.


VISA SERVICE OF PTA 
	27.
	To charge @Rs.5,000/- per exhibitor/member from Private Participant of any Int’l Fairs for extending the services as given below :-

a) For handling their samples/cargo for the display their stands in any int’l fairs on payment of air freight charges to be paid by them in addition.

b) Printing their company profiles in PTA’s brochure to be published on the eve of organizing Pakistan Pavilion in Int’l Fairs.

c) To extend facility in all respect for getting the Visas in favour of Representatives of member participants

	28.
	To charge @Rs.2,000/- (each member/Rep) from PTA’ s interested members, who would like to visit Int’l Fairs as visitor for providing services of getting Visas/invitation letters on payment of certain visa fee in addition.

	29.
	To charge @Rs.500/- (each member/Rep) from PTA’s interested member for issuance of Visa recommendation letter only to be issued by the respective Zonal Offices of PTA.

	30.
	 PTA would not be held responsible for any eventuality of Visa as only to extend its full support/cooperation in getting the desired Visa of destinations 
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SHIPMENT OF EXHIBITS

	01.
	PTA will send and bring back the Exhibits of the participants of Pakistan Pavilion as well as individual participants, who are the members of the Association only.

	
	

	02.
	Exhibits to be displayed in the International Fairs to be sent by PTA through any Forwarder. The said exhibits must be delivered to the PTA before 25 days of the commencement of the Fair.

	
	

	03.
	They will submit Three (3) copies of the Invoice and Packing List of Exhibits to be sent by them for display in the Fair.  

	
	

	04.
	PTA will not be held responsible for sending the sample to the International Fairs, if the exhibits are not delivered to the PTA office / Store within the deadline as circulated for this purpose.

	
	

	05.
	The sample should be sent with keys, duly packed in such a manner so that it cannot be broken or theft and pilferage may not be occurred in transmit.

	
	

	06.
	Air freight charges shall be collected after the Exhibition according to the weight list supplied by the Airline.  

	
	

	07.
	The Association will dispatch and bring back the samples to/from the International Fairs without Insurance Coverage.

	
	

	08.
	Outgoing / Incoming consignment of exhibits of the participants shall not include any other materials other than exhibits. In case any goods is found other then declared exhibits, they will be penalized.  

	
	

	09.
	The Number of Cases & Weight of the Exhibits should be the same for Outgoing & Incoming Consignment.

	
	

	 
	In case any difference is found in the number of Cases and Weight, they will be asked to pay all the extra charges, paid for clearance of the consignment with penalty.

	
	

	10.
	PTA will not be held responsible for any damage/theft/pilferage occurred in transmit to the samples of the participants.

	
	

	11.
	No Spot sale is allowed during the Exhibition. Any member do so, they may be penalized.

	
	

	12.
	The Exhibits will be sent by Air and will brought back by Air / Sea.

	
	

	13.
	In case the samples are not taken back from PTA office/store within 10 days from the date of issue of letter, with payment, 10% extra will be charged.


	Name of Signatory :
	____________________________

	
	

	Status in the Firm :
	____________________________

	
	

	Name of Firm
	

	(With Rubber Stamp) :
	____________________________

	
	


SCOPE OF WORK OF THE CHAIRMAN,
FAIRS & EXHIBITION SUB-COMMITTEE, PTA (CENTRAL)

	01.
	To get approved appropriate Fairs & Exhibitions for Leather   by the Sub- Committee before commencement of financial year.

	
	

	02.
	To get allocated Fairs & Exhibitions for Leather by the TDAP as approved by the Exhibition Sub-Committee.

	
	

	03.
	To get reserved necessary quantum of space for Pakistan Pavilion.

	
	

	04.
	To approve the Space Rent, Stand Designing & Construction of stand based on the recommendation of the Pavilion Director.

	
	

	05
	He will advise the Secretariat about printing of Brochures including design.

	
	

	06
	To nominate Director for the Pakistan Pavilion from among the Exhibitors in consultation with the Chairman.

	
	

	07
	To approve suitable Fairs and recommend to TDAP, if any, other than already allocated Fairs, based on the recommendation of the members.


SCOPE OF WORK OF THE DIRECTOR PAVILION

	01.
	The Director Pavilion would be nominated from among the Exhibitors.

	
	

	02.
	To prepare a Comprehensive report containing comments of Exhibitors, Visitors, Business concluded, Number of Visitors, with his recommendation, if any.

	
	

	03.
	To approve Layout and Design of the Pakistan Pavilion based on the number of Exhibitors.

	
	

	04.
	To ensure timely arrival of Exhibits and return of shipment as per Government Policy.

	
	

	05.
	To workout cost of Stand based on the Space Rent, Stand Designing & Construction of the Pavilion and recommend the same to the Chairman, Exhibitions Sub-Committee for approval.

	
	

	06.
	He will ensure that all the Exhibitors got uniform facility and to solve their problem, if any.

	
	

	07.
	To represent the Association during the Exhibition to Foreign business delegation, Counsel Generals, Fair Organiser and any guest of high personality to the Pakistan Pavilion.

	
	

	08.
	To recommend to the Chairman, Exhibition Committee for necessary fund to meet expenses of the Pavilion.

	
	

	09.
	To approve the Statement of Expenses incurred during the Exhibition.

	
	

	10.
	To engage necessary staff for the Pavilion.  

	
	

	11.
	The staff of the Association will work under the control of the Director Pavilion and will assist him in running the affairs during the Fairs at destinations concerned.


____________
